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LeavePro'™ for VSDP Employers

Accessing LeaveProt™

o Register as a new user in LeaveProt™
o LogIn to LeavePro'™
o Change your Password

LeavePro'™ for Employers

o Search for an employee

View employee information
View and print claim information
Create new leave request
Change dates of leave request
Cancel leave request

O O O O O

&) ReedGroup

Running Reports

O O O O

Run Ad-Hoc reports (on demand)

Run Report Subscriptions (recurring reports)
Set report parameters

Choose a report file format: Excel, CSV, PDF

Employer Reports

@)

O O O O O O O O

Open Leave Inventory Report

Closed Leave Report

Estimated RTW Report

Intermittent Leave Certification Report
Leave Status and Time Used Report
New Leaves Received Report
Notification & Changes Summary Report
Notification & Changes Detail Report
Exhausted Denied Report
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LeavePro'™ for VSDP Employers

Register as a new user in LeavePro'™

Go to : www.reedgroup.com/vsdp-claims

Q REEdGI"OLIp' 8003477442  Q Search
Customers Products We Solve About Us Career Opportunities Contact Us Blog
. tm .
CI ICk I—e ave P ro Se |f-Se rVI Ce PO rta I S i Log into LeavePro'™ Self Service Portal to file or check on a claim, run reports,

confirm a return-to-work date, check on medical records receipt and more!
This is your portal for Virginia Sickness and Disability Program
Disability Claims Administration

News: Training Materials:

Short-Term Disability and Long-Term Disability management has changed Employees:

from Unum to Reed Group as of May 1, 2015. Employee Quick Reference

Read more Employee Guide to Using LeavePro'™ PDF
Employee Guide to Using LeavePro'™ Online

Download Forms:
Employers:

Employer Quick Reference

Employer Guide to Using LeavePro'™ PDF
Employer Guide to Using LeavePro'™ Online
Employer Communication ToolKit

Member Wallet Card

10 |w >

%) ReedGroup

|
You will be directed to the LeavePro™ login SR ansnuce User ID

Management Bob 1 3]
page Password

Track and manage leaves of |SEenainsa ]

absence with LeavePro™.

Quick access to the leave Login >

informationyouneed. S WIS | i

» Forgot your User ID?
» Forgot your password?

Absence Management That Works Set up your configurations to run regularly and get » Log in heip
notified when they are avariable 0 [ —— 2 RO ST

Runadioe Standard Reports Include: New Leaves Received, Open First time user? Register here
¥ ncluae: New Vves Rec - =
EENIPOrS PR TS S DY YOl JNESSK e SHIgES, Leave Inventory, Leave Status and Time Used, and more.

Click Register Here S ot e S e

L Register Here > ]

® 2015 Reed Group Ltd., All Rights Reserved
Privacy Policy
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vdp.leavepro.com
vsdpnews.pdf
http://www.reedgroup.com/vsdp-claims

LeavePro'™ for VSDP Employers

Register as a new user in LeavePro'™

Z) ReedGroup

New User Registration

Please use the fields below so we may verify you against your employer’s information and begin the user reqistration process

Work Email Address

@ )

Birth Date - Supply the information to
v < validate with data in the

Home Address Postal Code system

cancel Next |

© 2013 Reed Group Ltd., All Rights Reserved
Privacy Policy
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LeavePro'™ for VSDP Employers

Register as a new user in LeavePro'™

%) ReedGroup

New User Creation

Enter The fields below to create your user account

Secure password tips
Use at least 8 characters, containing at least one number, one upper case letter, and one lower case letter

Do not use the same password you have used with us previously
Do not use dictionary words, your name, e-mail address, or other personal information that can be easily obtained

Do not use the same password for multiple online accounts

Userlid
& Supply a User ID, b
Password Password and
<— Email to create a
Confirm Password \_ S0 Y,

Correspondence Email

Confirm Email

cancel Next

© 2013 Reed Group Ltd., All Rights Reserved
Privacy Policy
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LeavePro'™ for VSDP Employers

Log In to LeaveProt™

Go to : www.reedgroup.com/vsdp-claims,

Q REEdGI"OLIp' 8003477442  Q Search
Customers Products We Solve About Us Career Opportunities Contact Us Blog
. TM 0
CI ICk I—e ave P ro Se If—Se rVICe PO rta | S i Log into LeavePro'™ Self Service Portal to file or check on a claim, run reports,
confirm a return-to-work date, check on medical records receipt and more!

This is your portal for Virginia Sickness and Disability Program
Disability Claims Administration

News: Training Materials:

Short-Term Disability and Long-Term Disability management has changed Employees:

from Unum to Reed Group as of May 1, 2015. Employee Quick Reference

Read more Employee Guide to Using LeavePro'™ PDF
Employee Guide to Using LeavePro'™ Online

Download Forms:
Employers:
Employer Quick Reference
Member Wallet Card Employer Guide to Using LeavePro'™ PDF

Employer Guide to Using LeavePro'™ Online
Employer Communication ToolKit

10 |w >

You will be directed to the LeavePro™ login 2/ ReedGroup

page Dedicated Absence

Member Log In

User ID
Management Bob 1] ]
Enter your User ID and Password e
Track and manage leaves of [e00ssssse |
absence with LeavePro™.
: Login >

informationyouneed. S WIS [ s

» Forgot your User ID?
» Forgot your password?

Absence Management That Works Set up your configurations to run regularly and get » Log in heip
notified when they are avariable 0 [ —— 2 RO ST

Standard Reports Include: New Leaves Received, Open First time user? Register here
08 gutet e TNIgES, Leave Inventory, Leave Status and Time Used, and more.

Click Log In

Run ad hoc reports
Configure reports the way y. ]
leave reason, work absence type and location

L Register Here > ]

® 2015 Reed Group Ltd., All Rights Reserved
Privacy Policy
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vdp.leavepro.com
vsdpnews.pdf
http://www.reedgroup.com/vsdp-claims

LeavePro'™ for VSDP Employers

Go to : www.reedgroup.com/vsdp-claims,

Click LeavePro Self-Service Portal

Change your Password

800 347 7443 2 Search

&) ReedGroup

Customers Products We Solve About Us Career Opportunities Contact Us Blog

R

You will be directed to the LeavePro'™ login
page

Enter your User ID and Password

i Log into LeavePro'™ Self Service Portal to file or check on a claim, run reports,
confirm a return-to-work date, check on medical records receipt and more!

This is your portal for Virginia Sickness and Disability Program

Disability Claims Administration

News: Training Materials:

Short-Term Disability and Long-Term Disability management has changed
from Unum to Reed Group as of May 1, 2015.
Read more

Employees:

Employee Quick Reference

Employee Guide to Using LeavePro'™ PDF
Employee Guide to Using LeavePro'™ Online

Download Forms:
Employers:

Employer Quick Reference

Employer Guide to Using LeavePro'™ PDF
Employer Guide to Using LeavePro'™ Online
Employer Communication ToolKit

Member Wallet Card

10 |w >

%) ReedGroup

Dedicated Absence

User ID
Management Bob 1 5]
Password
Track and manage leaves of l“"'"" ]
absence with LeavePro™.
Quick access to the leave Login >

» Forgot your User ID?

Click Forgot your password?

Or Click Forget your User ID? for help with

your User ID

information you need.
» Forgot your password?

Absence Management That Works Set up your configurations to run regularly and get > Log in heip
notified when they are available

Run ad hoc reports
Standard Reports Include: New Leaves Received, Open

Eonliare T mmm’ Leave Inventory, Leave Status and Time Used, and more.

First time user? Register here

leave reason, work

L Register Here > ]

® 2015 Reed Group Ltd., All Rights Reserved
Privacy Policy
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LeavePro'™ for VSDP Employers

>

* In this lesson, you will learn how to:
Search for an employee

View employee information

View and print claim information
Create new leave request

Change dates of leave request

Cancel leave request

O O O O O O

Q ReedGrOUp ©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 8
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LeavePro'™ for VSDP Employers

Employer Home Page

EMPLOYEES MY REPORTS

CIiCk the Emp|0yees My Home Setting_s_&
Tab for information

a b O Ut yo U r ¥ re-zet your password or set up your e-mail address to receive report nofifications and other communications from this application. Click on Site

employees

Here's what you'll find gl

ployees - Search, view and edit employess’ personal, job and leave information, as well create a new leave request and view an employee's leave history. Access leave summary
information and view and print detailed leave chronology

* My Reports - Create, access and customize leave reports. Save your customized settings and create scheduled recurring reports

Click the
My Reports Tab to
access reports

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 9
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LeavePro'™ for VSDP Employers

Search for an employee

HOME m MY REPORTS ADMINISTRATORS' TOOLS

Employee Search

Employee Search

Search for employees by their first or last name, e-mail address, or employee number in the field below.

Find an Employee
ClICk Go \Find: |a| | Go

Type any part of an
employee’s name

Click the employee you 2 results returned.
H Alan, Josh
are searching for Employee Number: 21730

Email: JAlan@reedgroupdemo.com

Sherwood, Alicia
Employee Number: 11145
Email: ASherwood@reedgroupdemo.com

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 10
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LeavePro'™ for VSDP Employers

View employee information

HOME m MY REPORTS ADMINISTRATORS TOOLS

Alicia Sherwood: Employee Home

< Select a different employee

* Leaves of Absence
o Open Leaves Create New Leave Request

o Incomplete Leaves Open Leaves
* Job Information

e Personal Information
e Leave Plan Balance
Sheet

The Employee Home page
provides:

% Time OF Requests can be made by clicking on an open leave.

oot R G ate enapate

Employee Health Condition - 6607 042002015 053172015

Incomplete Leaves ™

Leave ID Start Date End Date R
221001951925 1925 continue...
224087764563 4563 continue...

Personal Information

Job Information

Name: Alicia Sherwood Employee #: 11145
Email Address: ASherwood@reedgroupdemao.com Hire Date: Thursday, August 12, 19949
Job Status: Artive
Job Title: SALE REP
Work State: CA
Hours Worked 1600

Last 12 Months:

Work Address: 10155 WESTMOOR DRIWE
Suite 210
Westminster, CO 80021
UMITED STATES

Work Schedule: Sun Mon Tue Wed Thu Fri  Sat
800 000 000 000 800 800 800

Leave Plan Balance Sheet

(oo PN e A UseaRemanng_feveremsons

Shaort Term Disability 26 cw Employee Health Condition Pregnancy/Maternity
Lang Term Disability Unlimited III Lang Term Disability

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 11
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LeavePro'™ for VSDP Employers

View and print claim information

HOME m MY REPORTS ADMINISTRATORS TOOLS

Alicia Sherwood: Employee Home

< Select a different employee

Leaves of Absence Create New | eave Request

Click the Leave ID you
would like to view

Open Leaves

% Time OF Requests can be made by clicking on an open leave.

oot R G ate enapate

439866306607 Employee Health Condition - 6607 042002015 053172015

Incomplete Leaves

oo leavere T sanbae  enapwe

221001951925 1925 continue...
224087764563 4563 continue...
Personal Information Job Information
Name: Alicia Sherwood Employee #: 11145
Email Address: ASherwood@reedgroupdemao.com Hire Date: Thursday, August 12, 19949
Job Status: Artive
Job Title: SALE REP
Work State: CA
Hours Worked 1600

Last 12 Months:

Work Address: 10155 WESTMOOR DRIWE
Suite 210
Westminster, CO 80021
UMITED STATES

Work Schedule: Sun Mon Tue Wed Thu Fri  Sat
800 000 000 000 800 800 800

Leave Plan Balance Sheet

(oo PN e A Usea Remanng_femveremsons

Shaort Term Disability 26 cw Employee Health Condition Pregnancy/Maternity
Lang Term Disability Unlimited III Lang Term Disability

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 12
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LeavePro'™ for VSDP Employers

View and print claim information

HOME EMPLOYEES MY REPORTS ADMINISTRATORS' TOOLS

Employes Summary Change dates of leawve Change facts of leave Cancel leave

Alicia Sherwood - Leave of Absence: #439866306607

Please review the information below 'E;lﬂ'd ng the employee’s kave. If this is an open kave, you may cancel the lkeave (if not yet started) or change the leave dates under certain

View claim information:
e Date received

° Leave Title circumstances. [f app Cabe, you may also repart intermittent time or confirmn the emp D':.l'EEE-"El.J""l to work date Oy chcking on the active (blue) links below.
. . = go back fo employee summary
[ ]
Time Period Date Received: 04/08/2015
Leave Title: Employee Health Condition - 6607, (Cpen) Cancel leave Change facts of leave
* Leave Type Time Period: 04/20/2015-05/31/2015 Change dates of leave
Leﬂv,e T'!.rpe: Cl:lrh i e | = ey
° Leave Sched u |e Available Actions] Print leave details ]

* Hours Summary Leave Schedules

* As of this period Continuous
e As of leave end 412012015 - 5/31/2014

* Leave Summary

* Last day worked
* Estimated RTW

* Forms and Notification rs used: Hours available:

ours Summary (as of leave end 05/31/2015)

Sun Mon Tue Wed Thu Fri Sat
8:00 0:00 000 0:00 B:00 B:00 B:00

Hours Scheduyéd

Hours $ammary (as of 04/20/2015)

Print claim information:
Click Print leave details

Hours used: Hours available:

Leave Summary

Last Day Worked: 0417/2015

Estimated partial return to work: notsupplied
Actual partial return to work: notsupplied
Estimated full duty return towork: 08/01/2015
Actual full duty return to work: notsupplied

Forms and Notifications

There are currently no forms or notifications available for you to downlosd online or you do not hawe pemission to view this information. If you feel there are notifications or forms that
should be here please contact your leave manager.

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 13
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LeavePro'™ for VSDP Employers

The Leave Detail Report
provides:

* Personal Information

* Employment Information
 Leave Information

* Leave Plan Details
 Leave Chronology

From your browser, select the
print function to print the
report to either paper or a PDF

({&' "|G'J https://demo-stage.reediamtest.com/secure/er )D -

EEd\ View Favorites Tools Help

New &b Ctrl+T 1813
Duplickte tab Ctrl+K

MNew wigdow Ctrl+N

MNew sesfon

Open... Ctrl+O

Edit with Mlicrosoft Excel

Save

Save as... Ctrl+S

Close tab Ctri+W

Send 4 }
Import and export... o
Properties
i} pervisor)
Exit 1 E00-E872
pson(@reedgroupdemc.com

Print Leave Detail Report: 439866306607

Personal Information:

Mame: Alicia Shemwood

E-mail Address:  AShenwood@resdgroupdemo.com

Employment Information:

Employss=: 11145

Hirz Date: BM2ZMEE0

Status: Acties

Tile: SALEREP

Lecation:

Work Address: 10155 WESTMOOR DRME

Suite 210
Westminsizr, 00 BEDI21
United States

Work Siate:  California

Work Schedule: [eyn [ Mon | Tues [ Wed | Thurs [Fri | 8at

£:00 (000 | 000 [ 0:DD | BOD | 800 | 800
Employment Contaots:

View and print claim information

Jim Miller {Human Resources)

Mary Thompson {Supsrvisor)

Phone Mumbsr:
Email Address: JMiller@resdgroup.com

Phone Number: (303} 500-5678

Email Address: MThompsonresdgroupdemo.com

Leave Information:
Leave Reason:  Employes Health Condition

Leawe Titie: Employes Health Condition - S307

Leave Type: Continuous Leave
Leave Schedule:
Confinuous

422015 - 5312015
Sun [ Mon | Tue | Wed | Thu | Fri | Sat
Howrs Scheduled | 800 | 0:D0 | 0600 | 0600 | 800 | 00 | 500
Leave Plan|s):

Status: Open

Date Submitied: 04DE2015

Initizl Requested Start Date: 04202015
Initial Reguested End Date: 05212015
Estimated RTW Date: 0E012015

Leave Plan Details:

[ Job Protectzd | Leave Plan | Time Used | Time Remaining |

| From |T1:u| Determination | Leave T1,r|:-e| Leave F"lan|

Leave Chronology:

DateTime Ewvent

D4DEZ01E G55 AM MOT | Self Service Intake completed, Assigned case manager

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 14
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LeavePro'™ for VSDP Employers

Create new leave request

HOME m MY REPORTS ADMINISTRATORS' TOOLS

Click
Create New Leave Request

Alicia Sherwood: Employee Home

= oemmeea different employes

Leaves of Absence Create New Leave Request

Name: Alicia Sherwood Employee #: 11145
Email Address: ASherwood@reedgroupdemo.com Hire Date: Thursday, August 12, 1999
Gender: Female Job Status: Active
Date of Birth: Saturday, Movember 30, 1965 Job Title: SALE REP
Marital Status: Married Work State: CA
Correspondence 11156 Flllmore Ave. Hours Worked Last 1600
Address: Westminster, CO 80021 12 Months:
UNITED STATES Work Address: 10155 WESTMOOR DRIWE
Phone Numbers: Home: (303) 888-1234 Suite 210
Work: (303) 888-5673 Westminster, CO 80021

UMITED STATES
Work Schedule: Sun Mon Tue Wed Thu Fri  Sat

6:00 0:00 000 OO0 &00 600 8:00

Leave Plan Balance Sheet

Short Term Disability 26 cw Employee Health Condition, Pregnancy/Maternity
Long Term Disability Unlimited (] Long Term Disability

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 15
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LeavePro'™ for VSDP Employers

View Personal Information

Note: If anything appears
incorrect either Navigator
does not have correct
information or employee
requested an update with
Reed Group. Please make
sure Navigator is updated
with employee
information

Click Next
Or click Cancel to

Create new leave request

HOME MY REPORTS

———

Alicia Sherwood: New Leave Request

ADMINISTRATORS' TOOLS

Please verify that all employee information is correct.

Employee Information

Title: First Name: % Middle Name: Last Mame: % Suffix:

| v|  |Alicia || | |Sherwood || v
Email

Work Email  |ASherwood@reedgroupdemo_com |

Personal Email| |

Notification Preferences

Preferred address for sending leave-related correspondence
L Mail

L] Personal Email
L] Work Email

Cancel Mext

disregard leave request
Or click Save and finish
later request

} Save and finigh later

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 16
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LeavePro'™ for VSDP Employers

Create new leave request

Select a Leave Reason

. . HOME m MY REPORTS ADMINISTRATORS' TOOLS
and optional brief

description .
P Alicia Sherwood: New Leave Request
Personal Information Revisit Personal Information
Note: Short-Term
Employment Info Revisit Employment Info

Disability is either
“Employee Health

WARMING: Do not enter any personal, medical, or health information. Your entries in this field are visible to management and on general reports. Please verify that all employee information
iz correct. We will share personal and health—related information only with parties who are legally entitled to it, and are necessary for processing and managing employee leave and disability

Con d[tlon g Or benefit requests. We take the urgency of employee leave requests seriously and will process the leave as quickly as possible. Please note that Supervisors andfor HR Representatives will
be nofified of all leave requests.

P M ity”
Updates via the web apply only to your FML leave.

regnancy/Maternity

Leave Reason
Reason for Leave Reguest:

Do not request

. ope Disability
Long-Term Disability Long Term Disability

Personal or Family Health imurm
Employee Health Condition

Pregnancy or Adoption/Foster Placement
Pregnancy/Maternity

Click Next

Or click Cancel to
disregard leave request
Or click Save and finish
later request

> Save and finish later Cancel Next

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 17
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LeavePro'™ for VSDP Employers

Create new leave request

On the Employee Home HOME m MY REPORTS ADMINISTRATORS TOOLS

page, you will see a
confirmation that the leave =——» Q
has been requested.

Your leave of absencse has been successtully creabted. Your laave ID Is 616502323513,

Alicia Sherwood: Employee Home

Select g different employes

i

Leaves of Absence Create New Leave Request

Open Leaves

# 1ime Off Requests can be made by clicking on an open leave.

Loave D aaveriae Do end Date

616502823813 Short Term Disability 051172015 0e/21/2015

Personal Information Job Information

Name: Alicia Sherwood Employee #: 11145
Email Address: ASherwood@raedgroupdemo.com Hire Date: Thursday, August 12, 1999
Gender: Female Job Status: Active
Date of Birth: Saturday, Movember 30, 1963 Job Title: SALE REP
Marital Status: Married Work State: CA
Correspondence 11156 Flllmore Ave. Hours Worked Last 1600
Address: Westminster, CO 80021 12 Months:

UNITED STATES Work Address: 10155 WESTMOOR DRIVE
Phone Numbers: Home: (303) 883-1234 Suite 210

Work: (303) 8568-5673 Westminster, CO 80021

UNITED STATES
Work Schedule: Sun Mon Tue Wed Thu Fri Sat

600 000 000 OO0 600 800 8:00

Leave Plan Balance Sheet

0 26

Short Term Disability 26 cw Employee Health Condition, Pregnancy/Maternity
Long Term Disability Unlimited 0 Long Term Disability

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 18
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LeavePro'™ for VSDP Employers

In this lesson, you will learn how to:
 Run Ad-Hoc reports (on demand)
* Run Report Subscriptions (recurring reports)

e Set report parameters:
o Dates
o Leave reason
o Work Type
o Location
o Division
o Visibility
* Choose a report file format: Excel, CSV, PDF

Q ReedGrOUp ©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 19
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Self Service Portal

Accessing Reports

To create, run and view HOME EMPLOYEES -
reports click the —

My Reports - Home

My Re ports ta b Access reports that give you the information you need to manage your employees’ absences. Configure your Operational reports in the way that works best for you — date ranges, leave reason,
absence type and locations. Run ad hot reports or schedule your preferred reports to run at regular intervals and rec eive notific aticns when they are available.

New Report Subscription New Ad-Hoc Report Filter report list by
Report Type: | &l r Go

#| Active Reports Only

You can create new
report Subscription or
new Ad-Hoc reports

Ad-Hoc Reports

Name: Ad-hoc: Estimated RTW Report, 2015-04-02 Expires: 04/16/2015  view details &
Re ports that have Name: Ad-hoc: Estimated RTW Report, 2015-04-02 Expires: 04/16/2015  view details Ej
a|ready been run are Scheduled Reports - Operational

. . o Blopo o flopdll Cecod | oo D Coo. = 0402/ 2 2015 wview detail
listed. Click view : — pos-Daio UGN e NotinBua-Daia SR 0T viow deials

details to view the
report

If the report list is long,
you may filter for
certain report types

©2014 Reed Group. Confidential and proprietary information. Do not duplicate or distribute.




Self Service Portal

Ad-Hoc Reports > Select Report

An Ad-Hoc report runs
HOME EMPLOYEES
only when you request
My Reports Create New Report

it to run, e.g. on My Reports - Create New Ad-Hoc Report

demand
Step 1: Select Report Type

Operational Reports

() Estimated RTW
Estimated RTW Report

C||Ck the CirCIe neXt tO O Closed Leave

} Clozed Leave Report

the report yOU’d ||ke to ':::' Leave Status and Time Used

Leave Status and Time Used Report

':::' New Leaves Received
New Leaves Received Report

':::' Open Leave Inventory
Open Leave Inventory Report

':::' Intermittent Leave Certification
Intermittent Leave Cerification Report

':::' Notifications And Changes Summary
Motifications And Changes Summary

() Notifications And Changes Detail
Motifications And Changes Detail

':::' Employee Lost Days Summary

CI |C k N ext Employes Lost Days Summary
':::' Exhausted Denied

Or click cancel to select  Eneuses Do
'/ Restriction Accommodations Detail

Pa r‘a m ete r‘s Restriction Accommeodations Detail Report

':::' Registered Portal Users
Registered Portal Users Report

) Action
This report provides employes leave and usage information for VRS agency payroll systems

cancel Next

©2014 Reed Group. Confidential and proprietary information. Do not duplicate or distribute.




Self Service Portal

Several parameters are available for Ad-Hoc Reports > Select Filters

Ad-Hoc re po rts HOME EMPLOYEES

My Reports Create New Report Select Parameters

Create New Report - Select Parameters
SElect Sta rt and End Date Step 2: Select Report Parameters & Format

A= L= L= =i i L= . A =i T IC I ol
Please select your parameters for the Closed Leave report. All parameters are reguired

You may use Shift+Click to select a

range of choices or Ctrl+Click to select

. . Start Date
multiple choices 03022015 |
%nﬂ BI‘:]DE:‘E&D 15 £
* Leave reason R
CALL-
+ Work Type S e
PREGMATERN - Pregnancy/Maternity
* Location
WorkType
e e e - ALL -
® DIVISIOn Continuous Leave
Intermittent Leave
e o] eps e o] efs . Medic al Only -- Continuous, less than 8 days
Select Visibility As and Visibility Option Medical Only - Intermitent
vedtelRestretons ”
* Only selected person’s direct reports Location
* My own and my peer’s direct reports Folorade
* All employees (this option may not be
visible to all employers)
* Use My Own and my peer’s direct o -
reports if “All employees” is not an Visibility Option
option. i e '
Click Submit A
Or click Back to select report
Or click cancel to disregard report
requeSt =3 cancel Back Submit

©2014 Reed Group. Confidential and proprietary information. Do not duplicate or distribute.




Self Service Portal

Ad-Hoc Reports > Select Format & email notification

Click circle to select Report Format HOME EMPLOYEES

My Repaorts Create New Report Select Parameters Confirmation

Create New Report - Confirmation

Report Summary

Ad-hoc: Closed Leave Report, 2015-04-02

Closed Leave

Format choices for Ad-Hoc reports are
PDF and Comma Delimited (CSV; Excel)

*Select the PDF option if you need the
DAR in the one page per employee N

E.‘pﬂl"l ormat:
format- Adobe PDF |

Comma Delimited (Excel) @

Run Once on [04/02/2015].

> v Send me a notification by email after my report runs.

 cancel Back Submit

Click the checkbox to be notified by
email after the report completes

Click Submit
Or click Back to select parameters

Or click cancel to disregard Ad-Hoc
report request

©2014 Reed Group. Confidential and proprietary information. Do not duplicate or distribute.




Self Service Portal

Ad-Hoc Reports > Wait for Report to Run
HOME EMPLOYEES

My Reports

A CO nfl rm atlo n Of yo u r re po rt i @ Your request for the following Ad-Hoc report, Ad-hoc: Closed Leave Report, 2015-04-02, has been received and will be processed in the order that it was received.

request displays here
My Reports - Home

Access reports that give you the information you need to manage your employees’ absences. Configure your Operational reports in the way that works best for you — date ranges, leave reason,
absence type and locations. Run ad hec reperts or schedule your preferred reports to run at regular intervals and receive notific ations when they are available.

Youmay continue to use

LeavePro'™ or other computer Report Tymes [0 i
tasks while the report runs % Active Reports Only

Ad-Hoc Reports

YOU W|” recelve an emall When Name: Ad-hoc: Closed Leave Report, 2015-04-02 A Expires: n'a view details K
report com pletes If you Name: Ad-hoc: Estimated RTW Report, 2015-04-02/ ‘ Expires: 04/16/2015  view details &l

Name: Ad-hoc: Estimated RTW Repow Expires: D-'I.-’1E-.-‘2I}1a view details B I

requested it :

q Scheduled Reports - rational
ame: v Closed Leave Report eport Date: 04/02/ ext Run Date: 05/02/ view details
N [ Closed L R R D 04/02/2015  Next Run D 05/022015  view detail

You can see that a report is still /

running if the Expire Date is
un/a

”

To view complete reports, click
view details.
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Self Service Portal

Ad-Hoc Reports > View Report
When viewing details of a HOME EMPLOYEES

report, you see the parameters, My Reports  View Report Detail

delivery format, and email View Report Detail

options that were selected. Ad-hoc: Closed Leave Report, 2015-04-02
Schedule Copy | Run Now

Report Run Histoy Report Details

Click Schedule Copy to run this

Delivery Format: P Report Type:  Closed Leave

H 1 / Email Alerts: Yes, Send Motific ations Start Date 212015 12:00:00 AM
report again with different - End Date 4/2/2015 12:00:00 AM
parameters, delivery, or email Leave reason - ALL -

202015 Ad-hoc_ Closed Leave Report,  04/16/2015 WorkType - ALL -

(0] pt IoNsS 2015-04-02_20150402160603.pdf Location - ALL -
Visibility As MaTasha Grimes
Visibility Option Only selected perscn's direct reports
Division - ALL -

Schedule: RHun Once on [04/02/2015].

Deactivate

Click Run Now to run this report
again with the same
parameters, delivery, or email
options

Click the report name to open
the report

Click Deactivate to remove this
report completely
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Self Service Portal

Report Subscription > Select Report

A Report Subscription HOME EMPLOYEES

runs recurrently into the W Reporis bR R e o
future for the date My Reports - Create New Report Subscription

WindOW YOU Select Step 1: Select Report Type

Operational Reports

O Estimated RTW
Estimated RTW Report

Click the circle next to

) . > O Closed Leave
the report you’d like to Closed Leave Report
':::' Leave Status and Time Used
rU n Leave Statuz and Time Used Report

':::' New Leaves Received
MNew Leaves Received Report

':::' Open Leave Inventory
Open Leave Inventory Report

'i::' Intermittent Leave Certification
Intermitient Leave Certification Report

':::' Notifications And Changes Summary
Metifications And Changes Summary

() Motifications And Changes Detail
Metifications And Changes Detail

':::' Employee Lost Days Summary
Employee Lost Days Summary

':::' Exhausted Denied
Exhausted Denied

CI I C k NEXt 'C:'ACA Supplemental Hours Summary
ACA Supplemental Hours Summary Report

O r CI iC k can Cel to ) Restriction Accommodations Detail
Resfriction Accommodations Detall Report

disregard Ad-Hoc report O Registered Portal Users

Registered Portal Users Report

q U e St ':::' Action
This report provides employee leave and usage information for WRS agency payroll systems

cancel Next
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Self Service Portal

Several parameters are available for
Report Subscriptions

Select Date Window

* Yesterday
* Last week, month, quarter
* This week, month quarter

You may use Shift+Click to select a

range of choices or Ctrl+Click to select

multiple choices
* Leave reason
* Work Type

* Location

e Division

Select Visibility As and Visibility Option

* Only selected person’s direct reports

* All employees (this option may not be visible to all
employers)

* Use My Own and my peer’s direct reports if “All
employees” is not an option in the drop down menu

Click Continue
Or click Back to select report

Or click cancel to disregard report
request

Report Subscription > Select Filters

MY REPORTS
My Reports Create New Report Select Parameters

Create New Report - Select Parameters

HOME EMPLOYEES

Step 2: Select Report Parameters & Format

Please select your parameters for the Closed Leave report. All parameters are reguired.

Report Parameters

Date Window
Last Week v

Leave reason

-ALL-

EMPHEALTH - Employee Health Conditicn
LTD - Long Term Disability
PREGMATERN - Pregnancy/Maternity

WorkType

- ALL-

Continuous Leave

Intermittent Leave

Medic al Only — Continuous, less than & days

Medic al Only -- Intermittent

Medic al Restric tions hd
Location
AL -

Colorado

Visibility As
MaTasha Grimes ¥

Visibility Option

Only selected person's direct reports v
My cwn and my peers’ direct reports I'EpL'-I'tS

All employees
Lrivisan

ALL -

—  cancel Back Continue
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Self Service Portal

Report Subscription > Schedule Recurrence

Select the recurrence pattern HOME EMPLOYEES ADMINISTRATORS'

® Da||y, Weekly, monthly Or yearly My Repaoris Create New Report Select Parameters Schedule Report
_ Create New Report - Schedule Recurrence
 Which days, weeks, day of month

or month of year

Recur every | 1 week(s) on:
Daily
.
Weekly Sunday Monday Tuesday
Maonthly Wednesday #| Thursday Friday
Yearly Saturday

Range of recurrence

Select the start and end dates of the ——> Start[33301E

& * No end date
recurrence End after: |0 | occurrences
End by: 12/31/2015 o)
Click Next > cancel Back Next

Or click Back to select report

Or click cancel to disregard report
request
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Self Service Portal

Report Subscription > Select Format & email notification

MY REPORTS

My Reporis Create New Report Select Parameters Schedule Report Confirmation

Type a name for the report

Click circle to select Report Format

Format choices for Report
Subscriptions are PDF and Comma

HOME EMPLOYEES

Create New Report - Confirmation

Report Summary

jon Mange
‘early Closed Leave Report

;:Iosed Leave

Run Yearly: Every Apr 2.
Starting 04/02/2015, with no end date.

Report Format:
Adobe PDF 1|

Comma Delimited [(Excel) @

Delimited (CSV; Excel)

¥| send me a notification by email after my report runs.
*Select the PDF option if you need the

. cancel Back Submit
DAR in the one page per employee
format.

Click the checkbox to be notified by
email after the report completes

Click Submit
Or click Back to select report

Or click cancel to disregard report
request
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Self Service Portal

Report Subscription > Wait for Report to Run

A confirmation of your report HOME EMPLOYEES ADMINISTRATORS' TOOLS

request displays here My Reports  View Report Detail

Your report subscription, Yearly Closed Leave Report, has been created. Please review the details for this subscription below.
You may view these subscription details again by clicking on the view details link on your My Reports page.

Your report will run at the next

occurrence
View Report Detail

Yearly Closed Leave Report

Click Schedule Copy to run this

report again with different P el COR g i o
parameters, deliver, or email
OptiOnS j : Yes. Send Notifications

Run Status: Completed Scheduled Recurrence

Report Details

Report Type: Closed Leave

Click Run Now to run this report Date Range:  LastWeek

H H Leave reason  EMPHEALTH - Employee Health Condition, LTD - Long Term Disability, PREGMATERN - Pregnancy/Maternity
agaln Wlth the same WorkType Medical Only - Continucus, less than 8 days, Medical Restrictions
i H Location - ALL -
parameters, deliver, or email Vsl As NaTasha Grimes
Options ‘U’!s!b_ility Option Only selected person's direct reports
Division - ALL -
Schedule: Run Yearly: Every Apr 2.
Starting 04/02/2015, with no end date.
You may continue to use Deacihate

LeavePro'™ or other computer
tasks while the report runs

Click Deactivate to remove this
report completely
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Self Service Portal

Report Subscription > Wait for Report to Run
HOME EMPLOYEES ADMINISTRATORS' TOOLS

My Reports

My Reports - Home

Next Run Date tells you the next
time the report is scheduled to
run

Report Type: | &l ¥ Go

#| Active Reports Only

Ad-Hoc Reports

Name: Ad-hoc: Closed Leave Report, 2015-04-02 \Ecpires: D4/16/2015  view details }
Name: Ad-hoc: Estimated RTW Report, 2015-04-02 ENHB.-‘EWS view details Ef
Scheduled Reports - Operational \
Name: Yearly Closed Leave Report Report Date: Dd.-‘Dlu‘2D15‘INexi Run Date: 04/02/2016 | Jview details B}

Name: Monthly Closed Leave Report Report Date: 04/02/2015 = 015 view details Bl

To view complete reports, click
view details
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Self Service Portal

Once a report runs, the report
file will appear on the Report
Detail screen.

Click the report name to open
the report

Report Subscription > View Report

HOME EMPLOYEES MY REPORTS ADMINISTRATORS' TOOLS

My Reports View Report Detail

View Report Detail

Yearly Closed Leave Report

Schedule Copy | Run Now

Report Run History

Delivery Format: Csv

Email Alerts: Yes, Send Motifications

Next Run Date: 04/02/2016

Next Run Status: Scheduled 04/02/2016

04/02/2015 Yearly Closed Leave 04/16/2015
Report_20150402174315.csv

Report Details

Report Type: ed Leave
Date Range: ast\Week
EMPHEALTH - Employee Health Cendition, LTD - Long Term Disakility, PREGMATERN - Pregnancy/Matemity
Medical Only — Continuous, less than 8 days, Medical Restrictions
- ALL -
‘ MaTasha Grimes
Visibility Option Only selected persen’s direct reports
Division -ALL -
Schedule: Run Yearly: Every Apr 2.
Starting 04/02/2015, with no end date.

Deactivate
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LeavePro'™ for VSDP Employers

Daily Action Report

Open Leave Inventory Report

Closed Leave Report

Estimated RTW Report

Intermittent Leave
Certification Report

Leave Status and Time Used
Report

New Leaves Received Report

Notification & Changes
Summary Report

Notification & Changes Detail
Report

Exhausted Denied Report

Employer Reports

Shows start, end dates, effective days of pay (100/80/60) and if works compensation is involve. Acts
as an advice-to-pay report for Short-Term Disability that employers can use to update respective local
payroll systems.

For active employees during the leave period, this report shows all open leaves: leave number,
location, reason, type, plan, status, denied reason, last day worked date, plan start & end, estimated
RTW, time used and time remaining

For active employees during the leave period, this report shows approved closed leaves: leave
number, location, reason, type, approved/requested start and end, RTW, leave closed date, leave
closed reason

For active employees during the leave period, this report shows approved leaves: leave number,
location, reason, type, leave start and end, estimated RTW

For active employees during the leave period, this report shows all leave request data for
intermittent leaves: leave number, location, plan, plan start and end, status, frequency & duration,
hours requested & denied, and occurrence detail

For active employees during the leave period, this report shows requests that have been completed
(no partial or incomplete requests) leaves: leave number, location, reason, type, plan, status, denied
reason, last day worked date, plan start & end, estimated RTW, time used and time remaining

For active employees during the leave period, this report shows all leave requests: leave number,
location, reason, type, last day worked date, request start & end

List of authorized time periods an employee is away from work: authorized leave plans, start / end
date and status of plans, estimated RTW, time used, last day worked

Detailed list including each day of authorized time periods an employee is away from work:
authorized leave plans, start / end date and status of plans, estimated RTW, time used, last day
worked

Shows all leaves that are denied or completely exhausted: leave number, location, reason, type, plan,
status, denied date, denied reason, last day worked date, leave received date, plan start & end,
estimated RTW, time used, time remaining at end of report period, time remaining at end of leave

©2015 Reed Group. Confidential and proprietary information. Do not duplicate or distribute. 33
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Self-Service Reporting

Open Leave Inventory Report

This report lists leave and employee information for all leaves that are marked as open that fit into passed in parameters.
Besides potential filters through parameters above, the report automatically filters on the following:
=  Employee has a listed job that is active during the period of the leave being returned

Open Leave Inventory Report

ReedDemo

Total Number of Partcipants: 8 Run by: demo1@rgl net

Work Type: All Visibilty as: Edmond Dantez

Leave Status: All Visibilty Option: Only selected person’s direct reports

Leave Reason: Al
Locaton: All
Division: Al

§70741256422 UKo wi 5:;93 Keaith Conznuous CA-FRA Pendng 031372008 0920/2008 09/14/2008 12082009 83 howrs 332 rours
57074126842 UKSC Wi gx?:: keann Cortnuous CT-ML Pendng 03132008 0320/2008 031472009 01032010 88 hours 552 rours
S70741286422 UKSC wi 5;.;:::: Heaith Cormnuous OC-FML Pendang 0311372008 032072CCs 0%"142009 010372010 58 howrs 552 rours
570741288422 UKo Wi 5;-;‘:,:: Featn Cornuous EMLA  Pendng 081 /200% 032072008 08'14/2008 12052009 83 hours 332 rours
£70741266422 UKo Wi E;?a?:: Healtn Cortnuous ME-SML Pendng 0312009 092072009 0%'14/2008 147222009 83 howrs 312 rours
§70741286422 UKD Wi go”:a?:: reain Corznuous OR-FML Penang 031132008 0320/2005 03142008 1205/2009 88 howrs 332 reurs
STOTS1268422 UKSC W E;?a?:: Healtn Cortnuous REFML Pendng 03132009 032072008 03142009 121372008 88 hours 432 rours
57074126642 UKD Wi 5::@,« keaitn Cortnuous STO  Pendng 031372008 032072008 08'14/2009 Q28/2010 11 cays
zon

STOT4125642 UKSD Wi (E:;r;cg:: Health Cormnuous VT-FML Pendng 031372009 092072009 03142008 120672009 58 howrs 392 nours
570741268422 UKS0 Wi g::a?:: Heaitn Corznuous WA-PNL Pendng 031132008 09:20/2008 081422008 12082008 83 howrs 382 rours
570741256422 UKSC W ec:;cg;e Heann Corznuous WI-SML Penang 031372009 0300/2009 031472009 03127/2009 80 howrs 0 rours
STOT41256422 UKD Wi g::,.;e Hean Conznuous WI-FML Denled Exraustec 031132008 0320/2009 0828/200% 1273172009 80 howrs 0 rours
$55780799820 UKD Wi Pregnancy / Matermity Contnuous CA-FRA Denied Inelgtie 0921/2008 03292008 1217/2009 0 howrs 430 rours
SEETE0THN8L0 (= W Pregnancy / Matemity Cortnuous CA-POL Penang 0321/200¢ 08232008 1217/2008 0 howrs 704 rours
S5ITE0TINELD UKIT Wi Pregnancy / Matemity Contnuous CA-PEL Denled Inelgtie 03:21/2009 032008 1217/2009 0 hours 240 rours
$35780793820 UKo Wi Pregnancy ! Matermity Corznuous CT-=M. Penang 03:21/20C8 0a2N200% 12172008 0 howrs §40 rours
Execution Time: S28/20039 3:34:55 PM Page 10f5
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Self-Service Reporting

Closed Leave Report

This report provides a list of employee and leave information for closed leaves.

Besides potential filters through report parameters above, the report automatically filters on the following:
= Only leaves that have an approved segment are considered
= Employee has a listed job that is active during the period of the leave being returned
= The leave is not closed because of a systemic cancellation (user cancellations are included)

Closed Leave Report

ReedDemo

Report Penod: 6/1/2009 - 9/28/2009 Run by: demo1@rgl.net

Total Number of Participants: 1 Visibility as: Edmond Dantez

Work Type: All Visibility Option: Only selected person'’s direct reports

Leave Reason: All
Location: All
Division: All

Work Leave Leave Closed

Leave No. Location State Leave Reason Relationship Type Leave Start leave End RTW Date CCosed Date Reason
Trakand, Elayne 981567 [3]

680961030034 NJMB CA Pregnancy / Continuous 10/05/2009 10/30/2009
Maternity

09/23/200¢ CANCELLED
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Self-Service Reporting

Estimated RTW Report

This report provides a list of employee and leave information including the Return to Work date for completed and approved
leaves that the user running the report is allowed to see.
Besides potential filters through parameters above, the report automatically filters on the following:

=  Onlyleaves that have an approved segment are considered

=  Employee has a listed job that is active during the period of the leave being returned

Estimated RTW Report

ReedDemo

Report Penod: 7/1/2009 - 11/27/2009 Run by: demo1@rgl.net

Total Number of Participants: 2 Visibility as: Edmond Dantez

Work Type: All Visibility Option: Only selected person’s direct reports

Leave Status: All

Leave Reason: All
Location: All
Division: All

Leave Leave Start lLeave End

Work

Leave No. Location State Est. RTW  Status Date Date
Clementine, Lina 9849771 [2]
972826485404 NJMB wi Employee Health Condition Continuocus 11/11/2009 Open 09/21/2009 11112009
248027518888 NJMB CA Employee Health Condition Continuocus 11/27/2000 Open 09/14/2009 11/27/2009
581927232008 NJMB CA Employee Health Condition Continuous 10/29/2008 Open 09/29/2009 10/28/2009
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Self-Service Reporting

New Leaves Received Report

This report lists information for leaves that were opened between the passed in start and end dates from the parameter list.
Besides potential filters through parameters above, the report automatically filters on the following:
= Requested Start date of the leave must be within the range of valid job from/thru dates for the employee

New Leaves Received Report

ReedDemo

Report Peniod: 6/1/2009 - 9/28/2009 Run by: demo1@rgl.net

Total Number of Participants: 6 Visibility as: Edmond Dantez

Work Type: All Visibility Option: Only selected person’s direct reports

Leave Status: All
Leave Reason: All

Location: All
Division: All
Work
Leave No. Location State Leave Start Leave End

Bohlke, Luna 9849635 [2]

5707412568422 UHS0 wi Employee Health Condition Continuous 09/13/2009 0e/20/2009 08/14/2009 02/28/2010
555780799840 UHSC wi Pregnancy / Maternity Continuous 0e/21/2009 0%/29/2009 12/17/2009
Broadhead, Robinette 989410 [1]

161567017765 CTAA RI Pregnancy / Matermity Continuous 09e/30/2009 0e/25/2000 10/01/2009 12/01/2009
557588003867 CTAA wi Employee Health Condition Continuous 0Q/23/2009 09/24/2009 09/24/2009 10/15/2000
972826485404 NJMB wi Employee Health Condition Continuous 09/20/2009 0e/25/2009 09/21/2009 11/11/2009
206105963822 NJMB wi Pregnancy / Matermity Continuous 09/30/2009 0e/25/2009 10/01/2009 12/01/20090
834324538164 CTAA CA Employee Health Condtion Continuous oW/ 13,2000 0e/23/2009 06/14/2009 11/27/2000
750880580542 B020 RI Employee Health Condition Continuous 0e/21/2009 09/23/2009 10/23/2009
680961030624 NJMB CA Pregnancy / Matermity Continuous 10/02/2009 0e/23/2009 10/05/2009 1073072009
946027518888 NJMB CA Employee Health Condtion Continuous 0e/11/2000 09/23/2000 08/14/2009 112772009
581927232008 NJMB CA Employee Health Condition Continuous 0o/23/2000 0%/20/2009 1072972009
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Self-Service Reporting

Notification & Changes Summary Report

This report lists information about the authorized time periods an employee is away from work. Itidentifies the leave plans
the employee is authorized to use while away, the start and end dates of those leave plans, and the status of the leave plans.
Records marked as T (Today) indicate the Start Date, End Date, or RTW Date is the current date.

Data Element
Recordtype

EmployeeNumber
LeavelDExternal
OrganizationName

AbsenceReason
LeaveType
PlanName
OpenDate

AuthFromDate
AuthThruDate
DenialReason
EstimatedPartialRTW
ActualPartial RTW
EstimatedFullRTW

TimeUsed
LastDayWorked

PTOFlag
PayType
FullTime
EmploymentStatus

SupervisorName

Definition

New , Changed, Today or null
Employees First Name

Employees Last Name

Employees Employee Number

The Reed system identifier for this leave
From the client roster

Employee’s work state

The reason for the absence

Intermittent, Continuous, Reduced, Med Restriction No Lost Time

The leave plan covering the lost time

The date the case was opened

The current case status; open, closed, denied etc
Approved, Denied, Pending

Authorization From Date

Authorization Through Date

Reason plan was denied

Estimated return to work date (partial duty)
Actual return to work date (partial duty)
Estimated return to work date (full duty)

Actual return to work date (full duty)

Hours lost on this leave plan so far on this absence only.
Last Day Worked

From the client roster

If employee requested PTO

From the client roster (primary source)

From the client roster (primary source)

From the client roster (primary source)

From the client roster (primary source)

From the client roster (primary source)
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Self-Service Reporting

Notification & Changes Detail Report

This report includes the lost time hours for every date covered by any leave plan . There will be multiple rows, one for each
plan active for any part of that date. All statuses (Pending, Approved, Denied) are included in the report. The data included
will be for the date range specified by the user. New and Changed data outside that range will also be shown for the leaves
included in the report.

Definition
New , Changed, or null

Data Element
Recordtype

MiddleName

From the client roster
The Reed system identifier for this leave

EmployeeNumber
LeavelD
LeaveldExternal
From the client roster

mm/dd/yyyy format

The leave plan covering the lost time — there will be a row for

EmployeeNumber
LostTimeDate
PlanName

each plan applicable for the day or part of day. There can be
several leave plans active on the same day.

Decimal(5,2)

Denied, Pending, Approved

IntermittentOccurenceTyp

Start Time
EstimatedPartial RTW
ActualPartial RTW
PTOFlag

PayType

FullTime

EmploymentStatus

SupervisorName

Office Visit, Incapacity

This is not a field tracked in LeavePro™

Estimated return to work date (partial duty)
Actual return to work date (partial duty)

If employee requested PTO

From the client roster (primary source)
From the client roster (primary source)
From the client roster (primary source)
From the client roster (primary source)
From the client roster (primary source)
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Self-Service Reporting

Exhausted Denied Report

This report includes all leaves that are denied or completely exhausted, sorted by employee.

Exhausted Denied Report

ReedDemo

Report Periog: 1001/2013 - 10312013 Run by: ReecDemoBReedGrouwp com
Total Nurber of Participants: £ VEDRIRty as: Kenneth Ames

Work Type: A Vizity Opticn: All employees

Leave Reason: Al
Locason: Al
Oivigion: All

Reason
O 1T oR Cregioyee Mesth Conatios  Cortrucus VA Derems Lt 101 12013 W W wvNron c c 0
0801 1300 Oor Urrgicyen Meath Conamos  Cortrucus OFLASMC  Derses (SN ) ool W3 W wnreons [+] e <]
Beaupre, Matthew 98581 [2)
2450044000 oR Lrepicyee Mesth Conatios  Cortrucue ALA ] 003378 Norcosourrent oreRaony QIR0 OrRINIRYy fesn S il [+] c <]
2450004 A0 o Cregicyee Mesth Conamos  Cortruous VA Aporzved 0130708 o203 QIR0 CrRXVIC WX 4 c 0
2450004 oR Lregicyve Mesth Conamo= Cortrucus VLA Dwrees 01378 AZmroerere orRR2oN QrRm2n3 QA0 a0 c c 0
245000440000 or Crrgicyse Mesth Conamo=  Cortrucus OF LASHMC  Agprowed 0130708 oMoy QY Qraxvao 00W0 40 c -}
240004 LNNE o Lrrgioyee Meath Conatios  Cortrucus OFLASMC  Derses 0130708 A rierwre orERr20N3 [ahfe To b ) oA [0 [+] [+] <
Broen, George 98552 [1)
oeug e e CA VEAzieow No Lot Tire AlA Apcerved 0130801 arsuon caIond ooy W0 [+] [+] <]
Accormmadetons
eUg e e CA VEsieoe No Lot Tire ALA Derams xKden Certfcaton Not Retu~ed oM N3 1wy N [+] c 0
Accoeryradetons
Lenchan, Michael 98330 [1)
E3ASATTUN0e0 AL Lregicyve Masth Conamo=  Cortrucus VLA Aporzvead 024 242013 Q24013 e e o ] QTR0 x 44 adr
345400000 AL Lrepicyse Mesth Conamo  Cortrucus VA Dervez 013004 Mesice rezrreaton U040 QU240 ey WO [+] 4 e

|

0001 P47 MO Cmgployee Mesth Conalion  Cortrucus A Penang ooy ornasod O3 RN 1002013 4 c o

o
o
o

0001 FeTasaT MDD  Ermgloyes Mesth Consiion  Cortrucue VA e B ] o ornaamty AW 0w 1oVt
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